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Introduction 
 

About Manufacturers’ News, Inc. 
 

For 92 years MNI has learned, adapted, and thrived in the information business. Beginning with the Illinois 
Manufacturers Directory in 1912, we have expanded over the years, compiling and publishing over 47 directories, and 
providing directory information for the entire United States and some international venues. We provide the most 
accurate and comprehensive data on manufacturing companies – period. Many federal, state, and local agencies, 
international trade organizations, chambers of commerce, manufacturers, businesses, and academic institutions have 
come to rely on us. Now you can join them in using our information to make decisions that influence national and 
international business. 

 

About EZ Select  
 

Designed for basic searches with easy “point-and-click” use, you can master EZ Select  software quickly.  Perform real-
time searches to handle information requests while talking on the phone! Search up to 12 fields of information including 
company or contact name, company size, industry type, and geographic location. View all the data on the screen.  
Phone calls and web sites are a click away for connected computers. You can quickly and easily print labels and 
reports. A versatile program, EZ Select  exports names, addresses, and phone and fax numbers into contact 
management, spreadsheet and database applications for mail merges or prospect lists.   

EZ Select  comes with a single user license. You can purchase a multiple usage license to install EZ Select  on multiple 
computers or on a Local Area Network (LAN).  The multiple usage fee for each additional user or installation is the 
greater of $50 or 5% of the data price.  Please call 800-221-2172 to discuss your needs with a sales representative. 

 

About the Data 
 

MNI gets accurate company information directly from each and every company we enter into our database. Almost 100 
fields of information come from manufacturer responses to questionnaires, and from phone conversations with them. 
Using six research methods to find manufacturers, MNI data is the most comprehensive in the business!  
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Getting Started 
 

What You Need to Run EZ Select 
 

To install and use your EZ Select  database, you need: 

1. One EZ Select  CD-ROM 

2. This manual 

3. An IBM-compatible PC with the following specifications: 

•  Windows® 95 or later 
•  486-DX processor or better  
•  16MB RAM  
•  CD-ROM drive  
•  640 X 480 monitor or better (800 X 600 recommended)  
•  2 - 20 MB or more hard disk space for each database 
 

 
Installing EZ Select 
 

Please note: Each EZ Select  CD-ROM is sold with a license for a single installation. If you need to install EZ Select  on 
multiple computers, you must purchase a multiple usage license. The multiple usage fee for each additional user or 
installation is the greater of $50 or 5% of the data price. Please call 800-221-2172 to purchase a multiple usage license. 

Please close all applications before installing the EZ Select  CD-ROM. 

1. Insert CD-ROM into drive. 

2. Click , then choose  and then click .  

3. From the Look In:  drop-down menu choose the CD-ROM named . (Your drive letter may vary. 
Remember the CD-ROM drive letter for Step 12 below.) 

4. Double-click Setup or . The Installation Assistant will start. Click  Continue to proceed. 

5. Read the license agreement and, if you accept, click I Agree to the License , then  Continue . 

6. Click  Continue  to choose the C:\Mniez2  folder. 

7. Click  Continue two more times. 

8. Click Complete  to complete the installation assistant. 

9. Start the EZ Select  program by going to , Programs, MNI EZ Select V2, MNI EZ Select V2.6.  This will 
take you to the Main Menu . 

10. Click   Add or locate a database . 

11. Click  Add new database product . 

12. Enter the letter of your CD-ROM drive that you located in Step 3 above. (Example: if your CD-ROM drive is your D 
drive, enter D.) 

13. Click on the name of the product you are installing (Example: Illinois Manufacturers ). The product name must be 
highlighted (showing white letters on black) before you proceed! 

14. In the Location box, enter CD if you wish to run the database off the CD-ROM, or enter C:\MNIEZ2\EZDATA if you 
wish to run the database from your hard disk. 

15. Click  Return . After a moment, you will see a message indicating that the database has been successfully 

added. Click  OK, then click  Return  to Return to the Main Menu.  
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16. Repeat steps 11 - 15 for any additional EZ Select  CD-ROM(s) you have purchased.  (Make sure you eject the 
previous CD-ROM, then insert the next CD-ROM in the drive before returning to Step 11.) When you are finished, 
you will have access to all your databases. 

17. Click  Return  to Return to the Main Menu . 

 

 

 

Note that the first database in the list is automatically selected for you. The database name, number of companies and date of 
last update are displayed on the Main Menu . To select a different database, please see directions on page 4. 

 

CAUTION:  If you already use EZ Select 2.0  or higher  you must install EZ Select 2.6  and add your older databases to it. 
EZ Select 2.6  is compatible with EZ Select 2.0 or higher databases, but some data will not display properly 
if you try to add an EZ Select 2.6  database to the older version of the program. In other words, you cannot 
"Add new database product" with the new CD-ROM while running EZ Select 2,2, 2.0 or 2.1. Instead, you must 
run setup with the new CD-ROM, then add all the databases afterwards. 

You can determine which version of EZ Select  you have by looking at the CD-ROM label. EZ Select 1.0   CDs 
have a label with a white background. EZ Select 2.X  CDs have a label with a colorful "rainbow" background. 
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Using EZ Select 
 

 
This tutorial is an illustrated walk-through designed to familiarize the first-time user with the various features of EZ Select . To 
use this tutorial, just launch the EZ Select  software and follow the steps in the order as described in the following pages. 

The screens in this tutorial are taken from our EZ Select  National Manufacturers database of about 399,000 manufacturers. 
Because you probably purchased a different database, the company listings and counts will most likely differ from those 
shown in this tutorial. If you are using a different database, you may not have companies with the criteria specified in this 
tutorial. In that event, choose similar options. EZ Select  will still operate the same way. 

 
Starting EZ Select 
 

Start the EZ Select  program by going to , Programs, MNI EZ Select V2, MNI EZ Select V2.6  This will take you to 
the Main Menu . 

If you purchased just one database, the program will automatically "sign on" (select the database) for you. If you have more 
than one database, however, you may need to select a different one to use at the beginning of the session. To do so: 

1. Click on  Select a different database . You will see the Select Database screen. 

2. You must have the correct CD-ROM in the drive. Click on the drop-down arrow at the top and select the database you 
wish to work with. After a moment, the update date and total number of companies in the file are displayed as shown 
below. 

 

 

3. Click Return to Main Menu . 
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Browsing the Data 

Click on  Browse full company profiles .   

This will bring you to the Company Information Detail display.  The lower left-hand side of your screen will display:  

 

In this illustration, the number "1" indicates the record number of the company currently displayed, and the "393303" indicates 
the total number of companies in the database. (The number of companies will vary from one database to the next).  

The companies are displayed in alphabetical order by company name.  

Click  to scroll to the next company record.   

Click  to jump to the end of the list (the last company).  

Click  to scroll to the previous company record.   

Click  to jump to the first record (the beginning of the list).  

The four buttons on the lower right-hand side permit you to return to the Main Menu , call the company telephone number, 
print the information for that company, and see more company information.  Click Return to go to the Main Menu .   

 

Looking up Companies and Executives by Name 

The two buttons on the right-hand side of the Main Menu allow you to look up companies and executives by name.  Clicking 
Return To Main Menu  from these functions will bring you back to the Main Menu . 
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Selecting Companies 

1. Click  Select records and prepare output on the left-hand side of the Main Menu to display the Selection Criteria  
screen, where you can choose from four search parameter categories. 

 

The notes on the Geographic  tab explain how to enter data into the various fields. Buttons at the bottom of the screen 
perform specific functions as labeled.  

All fields are drop-down lists, except those on the Company Size tab. Clicking the down-arrow in the field displays the 
available values. (On the Company Size tab, just type in the values you want to select.) 

2. Enter criteria to search. In the example above, we have selected companies in zip codes starting with "606", "607" and 
"60809." In other words, companies whose zip code falls within the ranges of 60700-60799 and 60800-60899, plus the 5-
digit zip 60809, will be selected. 

3. To combine criteria from two or more tab categories, simply click on the next tab and select your desired criteria. All 
criteria will be combined in your search. 

4. Click  Show Results to view companies meeting the search criteria.  
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Viewing and Printing Companies in EZ Select Basic Version 
 

The View Only version of EZ Select  is "the book on disk" priced only slightly higher than the book. The only output option 
from EZ Select  Basic is the Company Detail Report.  

If you have a Basic version, your Company Quick List will look like this: 

 

 

 

1. To print the Company Detail Report, click the gray box to the left of the company in the list that you wish to print. The 
black arrow will point to your selected company.   

2. Then click  Show Specific Detail . This displays the Company Information Detail . 

3. Click  Print Detail to print a single page report for the company displayed on screen. 

 

You can easily upgrade your Basic database to a Full Usage version. You pay only the difference in price. All it takes is a free 
phone call to 1-800-221-2172. Please have your credit card ready when you call. 
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Viewing Companies in EZ Select Full Version 

After you click  Show Results , the Company Quick List displays your results. 

 

To look at the specific details of a company, click the gray box to the left of the company. The black arrow will 
point to your selected company.  

Then click  Show Specific Detail .  This displays the Company Information Detail .   

 

 

5. Click  Dial Main Telephone Number to have EZ Select  dial the main telephone number for you. (Your modem must 
be connected to your voice line appropriately for this to work.) 

6. Click  Print Detail to print a single page report on the company displayed on screen. 
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7. Click  Show More Data to see parent company information, if any. This button is not displayed if there is 
no additional data. 

8. Click  Return  to go back to the Company Quick List . 

 

 
Saving Criteria 

To save the criteria you just developed, click Return to Selection Screen on the Company Quick List screen and click on 
the Save Selection Criteria  button.  You can retrieve previously saved selections by clicking Reload a Saved Selection  
button.  
 
 

Printing Labels in EZ Select Full Version 
 
Note: Label printing is not available in EZ Select Basic Version . 

At the bottom of the Company Quick List  are buttons to determine what to do with selected data.  Click Print  Labels . You 
will see the screen pictured below. 

 

 

At this screen, you indicate the options you desire for your label print job. Select the options for Lines 1 and 2 to design the 
labels you want. The example printout on the next page was printed with the settings shown above. 

To print only part of a label print job, click the Preview Labels  button, then , then press Ctrl-P  (the Ctrl  key and the P 
key on your keyboard) in the Preview window to bring up the standard Print dialog box. You can then enter which 
page(s) you would like to print. 
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Printing Reports in EZ Select Full Version 
 
Note: Single company report printing is available in EZ Select Basic . Other reports are not available. 

There are three different report printing options in EZ Select Full Version .  

To print out information for a single company: 

If you click Show Specific Detail at the bottom of the Company Quick List , you will see all the data for that company. Click 
the Print Detail button on the Company Information Detail screen to print a one-page report with all the information for that 
company. 

To print out information for all companies in your selection: 

At the bottom of the Company Quick List are two different report buttons. 

Click the Print Detail button on the Company Quick List to print a one-company-per-page report for all companies in your 
current selection.  

Click the Print Selection Report button on the Company Quick List to print a summary report (10 companies per page) for 
all companies in your current selection. See example report below. 

 

 

 

Note: EZ Select  always sends print jobs to the default Windows printer.  Selecting Dot Matrix  or Laser  from print options 
changes the report’s layout, not the destination printer. 
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Exporting Data from EZ Select Full Version 
 
Note: Data export is not available in EZ Select Basic . 
 
EZ Select Full Version  exports comma delimited ASCII text files, which can be imported into virtually any word processing, 
spreadsheet, or database software.  

1. To export the data, first use the Selection Criteria screen to select the companies you want and click  Show 
Results .  

2. Then, at the bottom right of the Company Quick List screen, click  Export Text File . 
  

 
 

3. Type EZ.TXT (or another name you prefer) for the Output File Name  and click  Export Data . Type EZ.CSV for the 
Output File Name  if you plan to use this file with Microsoft Excel. The information included in the export file will vary 
depending on whether you choose "Only for mail merge" or "All fields" for the last option on the screen. After the export is 
complete, the file can be found in your "My Documents" folder. 

 
EZ Select Export Fields 
 
Mailing Fields Only: "Only for Mail Merge"option  

 

This EZ Select  export file contains basic contact information: executive name and title, company name, mailing address, 
city, state and ZIP, telephone and fax numbers, and web and email address. 

 
Field No. Field Name   Size  Description    Example  Data 
    1     Company Name    65 Company's name   Smith  Co. 
    2     Mailing address   40 Mailing address   12 3 Main St. 
    3     Mailing city    40 Mailing city    Anytow n 
    4     Mailing state     2 Mailing state   NY 
    5     Mailing zip code   10 Mailing zip code   12345-6789 
    6     Telephone     12 Main Telephone Number  9 87-654-3210 
    7     Fax      12 Main FAX Number    987-654-32 10 
    8     Web     100 Web address    www.smithco.co m 
    9     Email     100 E-mail address   jsmith@smi thco.com 
   10     Products    120 Product description  Comm ercial printing 
   11     Salutation      7 Contact salutation  Mr.   
   12     First name       30 Contact first name   John  
   13     Last name        30 Contact last name   D oe 
   14     Full name        55 Contact full name   J ohn A. Doe Jr. 
   15     Title      40 Contact title    Pres. 
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All Fields: "All Fields" option 
 

This EZ Select  export file contains all the basic contact information in the "mailing fields only" file, plus physical address, 
SIC code, number of employees, sales volume, square footage, parent company information, additional executive 
names & titles, toll-free numbers, area of distribution, ownership type, year established, product description, brand 
names and more. 
 

Field No. Field Name     Size  Description  
    1     Company name      65 Company's name 
    2     Company ID         11 Unique company iden tification number 
    3     New Listing        1 Is company a new lis ting this year? Y/N 
    4     Address       40 Physical address 
    5     City        40 Physical city    
    6     State         2 Physical state    
    7     Zip code        5 Physical zip (5 digits,  e.g. 12345) 
    8     County          25 Physical county    
    9     Mailing address     40  Mailing address 
   10     Mailing city      40 Mailing city    
   11     Mailing state       2 Mailing state    
   12     Mailing zip code     10 Mailing zip (10 d igits, e.g. 12345-6789) 
   13     Telephone       12 Main Telephone Number 
   14     Fax        12 Main Fax Number 
   15     Toll-free       12 Main Toll-Free (Nation al) Number 
   16     Web address     100 Web address 
   17     Email address     100 Email address 
   18     Employees at location     6 Number of emp loyees at this address 
   19     Minimum sales      11 Annual sales volume  minimum 
   20     Maximum sales      11 Annual sales volume  maximum 
   21     Square footage        11 Square footage o f plant 
   22     Computer information    50 Computer infor mation 
   23     Year established      4 Year company esta blished, e.g. "1912" 
   24     Area of distribution     15 Area of Distr ibution: 

Local 
Regional 
National  
International 

   25     Ownership       22   Ownership Type 
            Sole Ownership 
            Partnership 
            Private Corporation 
            Private Sub-S Corporation 
            Public Corporation 
   26     Imports        1 Imports raw materials? Y /N 
   27     ISO ratings      25 ISO Rating(s) 
   28     NAICS code           4  Primary NAICS code 
   29     NAICS description     40 Primary NAICS de scription 
   30     Primary SIC code      4  Primary SIC code 
   31     Primary SIC description   40 Primary SIC description 
   32     SIC 2         4  Second SIC code 
   33     SIC 3         4  Third SIC code 
   34     SIC 4         4  Fourth SIC code 
   35     Product description   240 Product/service  description 
   36     Brand names     240   Brand names 
   37     Parent name      40 Parent company name 
   38     Parent street      40 Parent company addr ess 
   39     Parent city      40 Parent company city    
   40     Parent state       2 Parent company state     
   41     Parent zip code     10 Parent company zip  
   42     Parent telephone     12 Parent company te lephone number 
   43     Parent fax         12 Parent company fax number 
   44     Salutation           7 Contact salutation  (e.g. "Mr.") 
   45     First name         25 Contact first name (e.g. "John") 
   46     Last name       25 Contact last name (e.g . "Doe") 
   47     Full name       40 Contact full name (e.g . "John A. Doe Jr.") 
   48     Title        40 Contact title (e.g. "Pres .") 
 

Appendices 
 
Upgrading from EZ Select Basic to EZ Select Full Version 
You can easily upgrade your Basic database to a Full Usage version. You pay only the difference in price. All it takes is a free 
phone call to 1-800-221-2172. Please have your credit card ready when you call. 
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Technical Support 

For a period of one year from original date of purchase, MNI, at its sole discretion, will repair or replace any failing EZ Select  
user interface program found not to perform substantially as described in promotional materials.  Within the first 30 days of 
purchase MNI will provide up to 30 minutes of installation assistance for the EZ Select user interface program free of charge, 
after which time assistance will be provided on a best effort basis for a fee not to exceed $90 per hour.  Within the first year of 
purchase MNI will provide up to 30 minutes of assistance in using the EZ Select user interface program, after which time 
assistance will be provided on a best effort basis for a fee not to exceed $90 per hour. Installation of any EZ Select  
components constitutes agreement with the above terms. 

The telephone number for technical assistance is 847-864-1655. When you call, please be prepared to "walk through" the 
program with the guidance of a technical support representative. 

 
CASS Certified with Mailer's +4® 

The MNI database of mailing addresses is CASS certified to verify deliverability. If more than 3% of MNI mailing addresses 
are found undeliverable within six months of purchase, we will refund the postage for any returned mail above 3%. We require 
documentation indicating number of pieces mailed and number returned for refunds. For verification purposes, we also 
require that a representative portion of the returned mail, either the original pieces or photocopies of same, is sent to us. 
Because company data necessarily changes over time, we cannot make this guarantee on "close-out" or year-old database 
sold at a discount. 

 
Facsimile and Email Transmissions 

Manufacturers’ News, Inc. will not assume any liability associated with the unlawful use of this information for unsolicited 
facsimile or email transmissions. 

 
Importing the EZ Select Export File into Microsoft Excel 
 
Please note: We provide this information as a free service to guide you in using our information.  However, we do not sell 
Microsoft Excel and therefore cannot provide technical support for it. 
 

1. First, use EZ Select to select the data you want, then export the information with a .CSV filename extension 
(Example: EZ.CSV). Please refer to the Using EZ Select section of this manual for more specific instructions if 
necessary. 

 
2. Next, launch Microsoft Excel. 
 
3. Click on File  and choose Open… from the menu. 
 
4. In the Files Of Type: box, choose Text Files . 
 
5. Then find the exported file (Example: EZ.CSV) and double-click on it. The data will be displayed in an Excel 

spreadsheet. 
 
6. Click File… and choose Save. In the Save as t ype:  box, choose Microsoft Excel Workbook  to save your file as a 

standard Excel file. 
 
You are finished importing the file from EZ Select into Excel. Your Excel spreadsheet is ready to use.  
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Importing the EZ Select Export File into Microsoft Access 
 
Please note: We provide this information as a free service to guide you in using our information.  However, we do not sell 
Microsoft Access and therefore cannot provide technical support for it. 
 

1. First, use EZ Select to select the data you want, then export the information with a .TXT filename extension 
(Example: EZ.TXT). Please refer to the Using EZ Select section of this manual for more specific instructions if 
necessary. 

 
2. Next, launch Microsoft Access. 
 
3. Click Blank Database , then click OK. 
 
4. Select a location to save the database, and type a name for your new database (Example: MNIDATA.MDB ). Click 

Create . 
 
5. Click on File  and choose Get External D ata… Import…  from the menu. 
 
6. In the Files Of Type: box, choose Text Files . 
 
7. Then find the exported file (Example: EZ.TXT) and double-click on it. The Import Text Wizard will be displayed. 
 
8. In step 1 of the Text Import Wizard, select Delimited , then click Next . 
 
9. Make sure that Comma is selected, check the First R ow Contains Field Names box, then click Next . 
 
10. Click Next again. 
 
11. Format any fields that may contain 0 as a first digit as Text .  These fields may include (but are not limited to) Zip 

codes, telephone and fax numbers, and SIC codes. (Note: experienced Access users may choose a more specific 
format for these particular fields if they wish.) Click Next . 

 
12. If you exported using the Only for Mail Merge  option, select Let A ccess add Primary Key . However, if you 

exported using the All Fields  option, select Choose my own Primary Key , and choose the Company ID field from 
the drop-down list.  

 
13. Click Next . 
 
14. Click Finish . The resulting table contains all the data from the EZ Select export file. 
 

 
You are finished importing the file from EZ Select into Access. Your Access database is ready to use.  
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Importing an EZ Select 2.X Export File into Microso ft Outlook 
 
Please note: We provide this information as a free service to guide you in using our information.  However, we do not sell 
Microsoft Outlook and therefore cannot provide technical support for it. 
 

1. First, use EZ Select to select the data you want, then export the information as a .CSV file (Example: EZ.CSV). 
Choose the "All Fields" option when exporting. 

 
2. Next, launch Outlook. 

 
3. Click on File… New … Folde r.  

a) In the Name: box, type MNI.  
b) From the Folder contains:  drop-down list, choose Contact Items. (If you are using Outlook Express, this 

option will not appear; if so, please skip this step.) 
c) Under Select where to place the folder : click on Contacts. 
 

4. Click on File… and choose Import  and Export…  You will see the Import and Export Wizard. 
 
5. Click on Import from another program or file. Click Next > . 

 
6. Click on Comma Separated Values (Windows). Click Next > . 

 
7. Below File to import: , click the Browse… button. Locate the file you exported from EZ Select (example: EZ.CSV) 

and double-click on it. 
 

8. For the Options:  choice, choose Allow duplicates to be created. Click Next > . 
 

9. Under Select destination folder:  click on MNI. Click Next > . 
 

10. Click Map Custom Fields… In this window, you click & drag items in the left-hand pane (which contains the fields 
from EZ Select), then drop them onto matching items in the right-hand pane (which contains available fields in your 
new Outlook database). Only items that are matched in the right-hand pane will appear in your Outlook database 
after the import procedure is complete. Following is a recommended list of matches. You are free to design the 
mapping as you see fit. 

 
Drag MNI's Company name to Outlook Field Company 
Tip:  On the right, expand Business Address by clicking on the + to see Business Street, etc. 
Drag MNI's Address to Outlook Field Business Street  
Drag MNI's City to Outlook Field Business City 
Drag MNI's State to Outlook Field Business State 
Drag MNI's Zip code to Outlook Field Business Postal Code 
Drag MNI's Telephone to Outlook Field Business Phone 
Drag MNI's Fax to Outlook Field Business Fax 
Drag MNI's Toll-free to Outlook Field Business Phone 2 
Drag MNI's Web address to Outlook Field Web Page 
Drag MNI's Email address to Outlook Field E-mail 
Drag the four MNI fields of your choice to Outlook Fields User 1, User 2, User 3, and User 4 
Tip:  On the right, expand Name by clicking on the + to see Title, First Name, etc. 
Drag MNI's Salutation  to Outlook Field Title  
Drag MNI's First name to Outlook Field First Name  
Drag MNI's Last Name to Outlook Field Last Name  
Drag MNI's Title to Outlook Field Job Title  
 

11. Click OK when you are satisfied with your map. 
 
12. Click Finish . Outlook will take several minutes or longer to import the file, depending on the number of records. 

 
If you are dissatisfied with the results of your first import, you can repeat the process. Outlook will load your previous mapping 
information for you, so you can merely adjust the items you wish to change. Before you begin, delete the contents of the MNI 
folder.  Please refer to Outlook Help for directions on using your new Outlook Contacts. 
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Tips and Tricks 
 
��	�����
 

Did you know…? 

You can save disk space by running EZ Select  from the CD-ROM, or maximize speed by running it from your local hard 
disk. 

You can purchase multiple use licenses or extra copies of the CD-ROM to give your entire sales force access to this 
valuable sales tool. 

If you click on a company's web address, your default web browser will launch and bring up the company's web site. 
(You must be connected to the Internet.) 

You can click on the Dial Main Telephone button on the Company Information Detail screen to have your telephone 
automatically dial the company's telephone number for you. (You need to have your phone connected to your 
computer.) 

 
�
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Did you know…? 

You can double-click on any criteria value to exclude that value. For example, select an area code, then double-click on 
it. It will turn red to indicate that it's an "exclusion" criteria. The system will pull all area codes in the database except the 
one selected. 

You can use the asterisk (*) wildcard character in your searches. For example, enter "606*" to select all zip codes 
between 60600 and 60699. Enter "35*" to select all Industrial Machinery & Equipment manufacturers. 

You can maximize your sales potential by using more refined searches. For example, enter the zip codes for your 
territory and a range for annual sales to target the size of company most likely to buy your product. 

 
 
�
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Did you know…? 

You can print full company detail reports or summary reports directly from EZ Select . 

You can print mailing labels directly from EZ Select  on Avery 5160 or equivalent label stock. 

To print only part of a label or report job, you can click Preview Labels  or Preview Report  first, then press Ctrl-P  (the 
Ctrl  key and the P key on your keyboard) in the Preview window to bring up the standard Print dialog box. You can then 
enter which page(s) you would like to print. 

You can export a text file and use it in spreadsheet, word processing, and other applications. For example, export data 
for a mail merge to generate letters for a direct mail campaign. 

You can print labels or export records for every executive name in the database (with multiple records per company) by 
following these steps: 

1. Make any selections on the Geography , Size & Industry tabs on the Selection Criteria  screen. 

2. Click on the Executives  tab.  

3. From the first Specific Titles  drop-down list on the left, select the first title in the list (e.g. "Acct. & Asst. Mgr.") 

4. Double-click on that title to make it an exclusion criteria; the text will turn red. 

5. From the next Specific Titles  drop-down list, select the first title in the list again, but leave it black this time. 

6. Click Show Results . Notice that the number of records selected reflects the number of contact names 
selected, rather than the number of companies selected. 

7. When printing labels or exporting data, make sure to click All Selected  as the contact name option. 
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License Agreement 
 
BY OPENING THIS PACKAGE YOU ARE ACKNOWLEDGING YOUR CONSENT TO ALL PROVISIONS OF THE SOFTWARE AND DATA 

AGREEMENT BELOW. 

Manufacturers' News, Inc. of Evanston, IL, hereafter referred to as MNI, agrees to provide this program hereafter referred to as PROGRAMS and 

copyrighted information hereafter referred to as DATA, which are collectively referred to as SOFTWARE, and approves and licenses its use. The 

purchasing company or individual, hereafter referred to as the LICENSEE, assumes responsibility for the selection of the SOFTWARE and/or DATA to 

produce the LICENSEE'S intended results, and for the installation, use & results obtained from the SOFTWARE and/or DATA. This license shall 

become effective upon the LICENSEE breaking the seal on the SOFTWARE and/or DATA CD-ROM(s). 

This SOFTWARE contains proprietary and copyrighted information and programs. This DATA contains proprietary and copyrighted information. The 

LICENSEE'S rights are strictly and specifically governed by the terms of this Agreement.   

The LICENSEE may use the SOFTWARE on a single *IBM or *IBM compatible computer, and copy the DATA CD-ROM(s) to a machine readable or 

printed form for backup or modification in support of the LICENSEE'S application of the SOFTWARE/DATA on a single machine. 

The LICENSEE may not use, copy, modify or transfer the SOFTWARE and/or DATA or any copy, modification or merged portion, in whole or 

in part, except as expressly provided for in this l icense or in a separately negotiated Multiple User Access License. The LICENSEE must 

exercise all reasonable precautions to prevent othe rs from violating the terms of this license. This S OFTWARE and/or DATA is licensed 

exclusively for the LICENSEE'S or USER'S organizati on's internal use. NO TELECOMMUNICATION TRANSFER OF  THE SOFTWARE 

AND/OR DATA IS ALLOWED.  

The LICENSEE may not employ the SOFTWARE or any of the DATA to sell, promote or solicit for DIRECTORY LISTINGS, BUSINESS 

DIRECTORIES or DIRECTORY ADVERTISING in any format.   Representing any of the DATA as available to appe ar (or implying that it 

appears) in any non-MNI publication or database is strictly prohibited, and may be prosecuted to the f ullest extent of the law.  The DATA may 

not be used to help compile or enhance a database, mailing list or directory to be published, posted o nline or otherwise revealed, sold or 

transferred to any third party. 

The SOFTWARE and/or DATA absolutely may not be reso ld, offered for sale or transferred to others, eith er alone or as a component of any 

other product or service. 

THIS INFORMATION IS PROVIDED FOR USE IN ACCORDANCE WITH ALL APPLICABLE FEDERAL, STATE AND LOCAL LAWS. Companies 

and individuals in this database have not "opted in " to receive unsolicited advertisements via fax or e-mail. The LICENSEE bears the full 

responsibility for any and all complaints from reci pients regarding unsolicited communication of any f orm from the LICENSEE or Licensee’s 

representative.  LICENSEE will ensure that companie s provided in the DATA who are contacted by the LIC ENSEE are given the option, as 

per applicable local, state and federal law, to dis continue receiving calls or correspondence from the  LICENSEE. The LICENSEE will further 

ensure that upon receipt of such discontinuance not ice the LICENSEE will send no further items to such  companies. The LICENSEE will not 

refer to MNI by name or inference in any item sent to a recipient, nor suggest in any way that the rec ipient contact MNI to remove their 

information from MNI's database.  

Failure to comply with any term or condition of this Agreement will result in the termination of the license, and the LICENSEE will be subject to all 

applicable legal remedies and/or prosecution. The LICENSEE may not use the DATA or PROGRAMS or CD-ROM(s), or any part thereof after 

termination of this agreement. Upon termination of this license, the LICENSEE agrees to return the DATA and SOFTWARE media and documentation. 

Limited Warranty:  MNI warrants the CD-ROM(S) on which the SOFTWARE and/or DATA is provided to be free from defects in material and 

workmanship under normal use for thirty (30) days after shipment. MNI also warrants ninety (90) days free technical support for the initial purchase of 

the SOFTWARE, contingent upon receipt of the Product Warranty Form in the User's Manual. Further, MNI warrants the SOFTWARE, when used as 

directed, will perform substantially in accordance with the specifications contained in the User's Manual.  As per software industry standard practices EZ 

Select CD-ROM(s) and electronic files are not returnable. 

MNI does not warrant that the PROGRAMS or DATA will meet the LICENSEE'S requirements, or that the operation of the PROGRAMS will be 

uninterrupted or error free. The warranty does not apply to any CD-ROM, data, program or manual which as been subjected to damage or abuse. The 

PROGRAM warranty is void for any program that has been altered or changed in any way by any one other than MNI. MNI is not responsible for 

problems caused by changes or updates in the operating systems or characteristics of the LICENSEE'S computer hardware or software made after the 

release of the computer or operating system. Further, MNI is not responsible for problems caused by the interaction of the SOFTWARE and/or DATA 

with the LICENSEE'S software or operating system, or any software not provided by MNI. 
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The SOFTWARE and/or DATA is provided "AS IS", except as excluded above. It carries no warranty, either expressed or implied, of any kind. There is 

no implied warranty of merchantability and/or appropriateness for any particular use or purpose. Some states do not allow the exclusion of implied 

warranties, so the above exclusion may not apply to all users. This warranty gives the LICENSEE specific legal rights. The LICENSEE may have other 

rights that vary from state to state. 

MNI will not be liable in any event to the LICENSEE for any damages, lost profits, lost savings, or any other incidental damages resulting from the use 

or inability to use the SOFTWARE, or the LICENSEE'S software. Further, MNI is not liable for any claim by any other person or persons. Some states 

do not allow the limitation of liabilities, so the above exclusion may not apply to all users. The LICENSEE'S rights may vary from state to state. MNI's 

liability shall, in no case, exceed the amount of the license fee paid for SOFTWARE and/or DATA user rights.  

If you have any questions about this agreement, which is governed by the laws of the State of Illinois, contact Manufacturers' News, Inc., 1633 Central 

Street, Evanston, Illinois, 60201; (847) 864-1655 Central Time. 

BY BREAKING THE SOFTWARE AND/OR DATA SEAL ON THE DA TABASE ON CD-ROM(S), THE LICENSEE ACKNOWLEDGES THAT  THE 

LICENSEE HAS READ AND AGREES TO BE BOUND BY THE TER MS AND CONDITIONS OF THIS LICENSE AGREEMENT. THE LI CENSEE 

FURTHER AGREES AND UNDERSTANDS THAT THIS IS THE COM PLETE AND EXCLUSIVE STATEMENT OF THE LICENSE AGREEM ENT. 

*IBM is a registered trademark of International Business Machines, Inc. 

 


